Instruction Document

Funding Programme 2024: Call for Applications

Early-stage Civil Society Organizations

STEP 1: Click on https://appi.fluxx.io/apply/registration .

Important Note:
The pre-requisites for any organization to be supported with a grant from Azim Premji Foundation are:
i.  The organization must be registered as a Trust /Society/Section 8 on or after 1% March 2019 (zero to five years of
registration).

ii. Has a valid 12A exemption.

iii. Income Tax returns are filed for the last 3 years (or from the time the organization has been registered).

iv. Audit reports are available for the last 3 years (or from the time the organization has been registered).
As an early-stage organization, you can answer 'Yes' to all questions on the first webpage (Image 1), even if you don't
possess 80G certification, audited statements, or income tax returns and click on Next.

Azim Premji
Foundation

Welcome to the Azim Premji Foundation's Grants Portal

Thank you for your interest. Please fill out this form only if you wish to register with us for a
possible grant in the future.

If you are an organizafion, and would like to get in touch with us for a different reason, pleass
write to us at ghilanthropy.registrationsi@azimpremjifoundation.org.

Please be aware of fraudulent emailsicommunications asking for money or sensitive persona
nformation. For more details, visit our Alert page. If you come across any such person/mail /
social media | WhatsApp correspondence, kindly report to us immediately at
alert{@azimpremjifoundation.ong.

We do not charge any fees for registration or awarding a grant
We do not support for-profit organisations

We do not support organisations registered cutside India

We do not support grants in education

We do not support individuals, including students

= the organisstion registered a5 3 Trust! Socisty’ Seclion & or Section 25 Company/

Ligison Office in India?

5S0 OB V| <

Does the organisation have a valid 1244 or 30 G exemption?

Select Optior
™ =
Has the organisation filed Income Tax returns for last 3 years? (Or from the time the
grganisation has been registered)
Select Opicr W fem—

Dioes the organisation have audit reports for last 3 years? (Or from the fime the
organisstion has been registered)

Select Optior s 2

Cancel Mext ~a—

Image 1

a) Answer the four questions with a Yes and click on Next to move to the next page (Image 1).
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STEP 2:
a) Fill the required sections under ‘Organization Information’ as displayed in Image 2.

Azim Premji
Foundation

Welcome to the Azim Premji Foundation's Grants Portal

Organisation Infermation

Organisation Name (As per your registration document}*

Organisation PAMN (as per your PAN card*

Drate of Establishment (a5 per PAN card)*

Mature of Establishment*

W
Registered under which Act?*
Address 1*
Address 2
City®
State ! Province®

W

Fin Code®

Communication Address (if different from Registered Address)

Image 2
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b) For the question ‘Choose your areas of work- 1/3’, select only the ‘ES-CSQO’ option (refer to Image
3). For Thematic Area 2/3 and 3/3 you may select any other option that best describes your
organization’s work

Organization E-mail

Organization Phone

Organisation Website

Founders Name

12A Validity

806G Validity

FCRA Validity

Choose your areas of work - 1/3*

W
Gender & Sexual minorities "
Gender-based violence
| Governance |
Homeless

Informal sector workers
Informal settlements |
Lecal democracy
Manual scavengers
Mental health
Migrant workers
Others
f Persons with disability
Small & marginal farmers
\Waste pickers
\Water
Welfare
Youth
Health

Community based organisations

Image 3
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c) Fillin the “Contact Person Information” and click on “Submit Request” as displayed in Image 4.

Contact Person Information

First Name*

Last Name*

Designation/Title*

**Mobile Number*

**E-mail*

Please double-check the information before submitting the request

| consent to sharing my information with Azim Premji Foundation for legitimate business
purposes

Cancel Submit Request P

Image 4

STEP 3:

a) Within 7 days of registering, you will receive an email from Azim Premji Foundation Grant
Management Portal with the subject ‘New User Information’, confirming your registration and
generating your organization’s username and password for Fluxx, which is our grant management
portal.

b) On the same day, you will receive a second email from Azim Premji Foundation Grant Management
Portal with the subject ‘R-xxxx-xxxxx | Organization Details to be Submitted’ asking you to login to
Fluxx and fill your organization details (refer to Image 5)

NOTE- All emails from Azim Premji Foundation will be sent to the registered email id, which was filled
under ‘Contact Person Information’ (refer to Image 4).
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R-2410-20603 | Organisation details to be submitted D nbox x =]

Azim Premji Foundation Grant Management Portal <do-not-reply.grantsOl-eu-west-1@fluxx.io>
tome v

To ChllETM Y &

Dear Test Person ,

We would like to know a few details about Test Org for New Form and the work you are doing. This will help us understand if there is alignment with our internal
priorities.

Please login to Fluxx and fill R-2410-20603 within 30 days. You may refer to the Instruction Document or contact us for any clarifications.

Note that R-2410-20603 will be closed if we do not receive your response within the specified period

If you have any questions, please contact us referring R-2410-20603

Regards,

Administrator

Azim Premiji Foundation

Helpline: 080-47178617 (Monday - Friday, 10:00 am - 5:00 pm)
Email: philanthropy.registrations@azimpremijifoundation.org

Image 5

c) Login to Fluxx using the username and password.

E — Grant Apy ) and Management Portal

Foundation
Note: If you are returning to edit and submit a praviously saved Request (Concept Note), please look for it under REQUESTS -—> Pending Submission on the
loft-hand side of this webpage.

INFORMATION

From this portal, you can ...
« Submita new Requast for funding along with required documents -~ this option is temporarily disabled. We appreciate your patience and regret any
REQUESTS (10) caused. refer for more informati

Tack tho s of your pancing Reauest
Upload your signed grant agreem
Reniiing Stkeeson |5 Review your current grants and Tonrt o datss

Revisions Neaded (3)

Monitor grant payments

inviad Grant Pack (1)

Submited Requests )

HOW TO USE THE PORTAL

Decined Requasts
aRANTS @) Tha icons in various color on the left-hand side ars called *cards". When you cick on the link beneath each card, you ars accessing the following:
Active Grants (2)
& ORGANIZATIONS
Olosed Grants
« Organizations: This is where you view all organization data, inciuding contact information. To request updatas to your Organization's information, contact your
Program Lead
REPORTS (4)
Dus Reports (3) PEOPLE

Revisions Needed
+ Pooplo: This is whers you view and update your user profile, including contact and login information. Piease keep this information up-to-dats.
‘Submitted Reports (1)

REQUESTS
PAYMENTS @)

/pendng's Yol notes.

) dalons St Yo oy ackefes Youx concert fok sl etk o e

. Invned ‘Grant Pack: You ray subit detalec grant packs, budget, osul framawork and cihor rocird dEctETents 2s pa e suctions rom youx Program Lead

. equosts: You may find the list of submitted proposals/concept notes. While the details are visible through the card, you will ot have the abilty to edit the
record after it is submittsd. Piease write 1o the Program Lead o to org if you nesd to edit and re-subrit.

+ Declined Requests: You may find the lst of all declined proposals/concept notes.

[€] setect Language | v

FLUXX

Image 6
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d) Click on Pending Submissions => Organization Name => Edit

Foundation 2
Alaad

Ghu
Roquested
T Siatus Orgaianton cota- Ploass submt

Dato of Establishment (As per PAN card)
Nature of Establishment: Othars
Rogistered under which Act: Tast

Image 7

e) Answer all questions under ‘Brief Description of the Organization’(Image 8).

f) Ifyour organization has not had audited financial statements for the last 3 years, write ‘0.00" under
audited expenditures.

g) Click on Save to save your application. You can log in later and complete your application.

h) Click on Submit once your application is complete. This completes your STEP 3.

Registerad under which Act: Test
Founders Name: Tast
12A Validity: 2027-10-01

80G Validity: 2028-10-31
FGRA Validity: 2029-11-01

Thematic Area:
Thematic Area 2:
Thematic Area 3:

BRIEF DESCRIPTION OF THE ORGANISATION

Give a brief profile of the founder/s (background, motivation behind starting an previous i in the sector and

achievements)

Explain purpose of starting your organization and what is the major issue you seek to address through your organization's work?

A brief paragraph (5 to 10 lines) on your on-going programmes (covering - what is it trying to achieve/contribute/help with, where,
communities you are working with, number of people covered, etc.)

A brief paragraph (5 to 10 lines) on the programme for which you are seeking support from Azim Premji Foundation (covering — what

Cancel

Image 8
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IMPORTANT:

1. Timeline:

e The final date for accepting applications is 315t May 2024. However, we urge you to complete the
registration (STEP 1 & STEP 2) and application (STEP 3) at the earliest to give us enough time to
review and respond.

2. Language:

e Fluxx provides an option of viewing the questions in Hindi or any other vernacular language.
e Goto ‘Select Language’ and click on your preferred language for automatic Google translations.
e Youwill need to switch back to English to make the Edit button visible (this is a technical limitation).

3. Avoid Duplicate Registration

e Please do not re-register if you have already registered your organization in our grant management
portal (Fluxx). Write to us at philanthropy.registrations@azimpremjifoundation.org with the
subject ‘ES-CSO Application- already registered’.

4. Helpline:

e Forany queries regarding the application process, please contact our partner support team at:
Helpline: 080-47178617 (Monday - Friday, 10:00 am - 5:00 pm),
Email: philanthropy.registrations@azimpremjifoundation.org
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